
Benefits Enrollment for Open Enrollment - 
Mobile (Android)

Enroll in Benefits
From the Workday Home Page:
1. Click the My Tasks 2. Click the Change Benefits for Open 

Enrollment



3. Click the Let’s Get Started 4. Click the individual tiles to manage 
your enrollments



5. When you open a tile, you will see 
the option to elect a plan or waive 
coverage. Default coverage will say 
Employee Only if newly enrolling but 
dependents can be added once a 
plan is selected.

6. Once you select a plan,  you will 
have the option to add dependents 
on the next screen. Click on Add 
New Dependent then Next on the 
following screen

Note: More information on the plans 
including the plan summaries and 
instructions can be found by clicking 
on the 



7. The required fields for adding your 
dependent will be marked with a *. 
Once you are done click OK

8. Once you have added a dependent, you 
can click Add New Dependent to add 
additional dependents or check the 
boxes for the dependents you are adding 
to the coverage. To remove a currently 
covered dependent uncheck the box next 
to their name.

Your coverage level and biweekly 
premium will automatically update based 
on the covered dependents you select.

Once you have checked the box for all 
dependents you wish to cover, you will 
click the checkmark at the top of the 
screen.



9. To  waive medical coverage, you 
must go to the Waiving Medical 
Plan and select Waiving Medical

10. The next screen will ask you to 
select a reason for waiving.  Click  
on the 3 lines next to coverage to 
select a reason for waiving. Once 
you have selected your waiver 
reason click the checkmark at the 
top of the screen.

Note: Changing  your medical plan 
from Waived to Enroll OR Enroll to 
Waive will prompt you to Continue



11. Primary Beneficiaries are required on all 
enrolled Life and AD&D plans (Employee 
Basic Life and Employee AD&D are 
provided by HelloFresh at no charge and 
you are  automatically enrolled). To add 
or change a beneficiary, please click on 
the plan tiles and select View 

12. Then click on the pencil icon next to 
Beneficiaries.

13. Click on the Pencil icon next to 
Primary/Secondary (note that 
Secondary beneficiaries are not 
required). 

14. On this screen you can add or 
change beneficiaries. If a beneficiary 
is already in the system for you they 
will be listed on screen, or select Add 
Beneficiary. 



15. Required fields will be marked with a *. 
Once their information has been 
entered click the checkmark at the top 
of the screen.

16. Please note that the address and type 
(Home/Work) will be required. To use 
an existing address (for example, your 
address is they live with  you), click on 
the 3 lines next to Use Existing 
Address. Once the address has been 
entered click the arrow next to Details.



17. Check the box next to each name 
you wish to designate as a 
beneficiary.  A beneficiary will not be 
listed to select if they are already 
designated (Primary or Secondary). 
Once you have selected each 
beneficiary click the X next to 
Primary/Secondary (top left corner) 
to continue with your designation.

18. Beneficiary percentages needs to total  
100%. If you have more than one person 
selected, you can use the sliding scale 
or type in the percentages. Once the 
percentages are complete, please click 
the checkmark at the top of the screen.

Note: This error will appear when trying 
to submit your elections, if you do not 
have a beneficiary selected for each 
enrolled Employee Life or AD&D plans.

Note: If you are newly electing voluntary 
life coverage for yourself or spouse, or 
increasing current coverage over the 
guaranteed issue amount, you will need 
to complete an Evidence of Insurability 
(EOI) form that will be sent to your tasks 
once Open Enrollment has closed.



19. Once you have reviewed and 
finalized your plans selection, select 
View Summary where you will see a 
summary of the plans you elected 
and total cost per paycheck

20. You will need to scroll to the 
bottom of the screen and click I 
Accept before you can click 
Submit



21. Once your benefits are submitted, 
you will want to click on View 
Submitted Benefits 

22. This screen will list a Confirmation 
of your elections. Please 
screenshot for your records



23. Clicking the                will bring up 
more details about your elections. 
Please screenshot these screens 
(scroll right for more details) 



24. To make changes during Open 
Enrollment after you submit, go to 
Apps and select Benefits and Pay

25. Once in Benefits and Pay you will 
see  Benefit Event: Open 
Enrollment. Click on Edit and the 
portal will open  up.

Note: If you have questions or need 
assistance with your enrollment, please 
contact the Hello Fresh Benefits and 
Payroll Connect Center at  877-431-7867 
( 1-877- HF1STOP)



26. If you did not save a copy of your 
elections initially,  you will have access for 
90 days after elections are submitted to 
still download.

27. Go to My Tasks and click on Archive
28. From there you can search for Open 

Enrollment Change. 
29. In the upper right hand corner, there is an 

icon you can click that will PDF your 
elections


